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JOB DESCRIPTION
	Job Title:
	SDPI LPN Case Manager/Outreach Coordinator
	Department:
	Health

	Reports To:
	
Clinic Coordinator       
	Employment Status:
	Full Time

	Exemption Status:
	Exempt
	Classification:
	Sensitive

	Supervisory Status:
	Non
	Salary Minimum:
	DOE

	Driving Classification:
	
Valid driver’s license
	Standard Hours/Shift
	M-F 8:00 a.m. - 5:00 p.m.


Summary:
Provide nursing care to patients as specified in the Special Diabetes Program for Indians grant.  Provide out-patient nursing care, coordination, evaluation, and education services to diabetic/pre-diabetic members of the Fort Mojave Tribal community and their families.  This position includes planning and implementing community-based diabetes prevention activities in accordance with the grant.  This position will assist with ensuring program goals are delivered in a timely manner and in compliance with all agencies involved.  Other duties include providing home visits to the patients, education and staff supervision, as needed, for the Community Health Representative, including the Community Health Nurse.  The individual shall hold a License Practical Nurse license in one of the 50 states in the United States.
Essential Duties and Responsibilities:
· [bookmark: _Hlk192670990]Collaborates with Community Health Representatives and Community Health nurse in the provision of care in the community.
· Make home visits as needed for assessment, case management, treatment planning and educational purposes.
· Assists with the oversight of the case management of the SDPI program with direct management of care delegated to Community Health Nurse.
· Leads staff, case management and CHR meetings to review and assess progress with community-based care issues specific to each patient and patient group.
· Develop, coordinate and implement frequent educational programs and educational material for patient groups within the community.  These programs shall include, but not be limited to diabetes prevention, fitness, control of disease complications, general health, elder health, prenatal and newborn care and health.
· Organizes and documents appropriate training opportunities for outreach staff.
· Participates in data collection and documentation related to activities conducted for the Special Diabetes Program.  Assists in gathering data relating to the QA/QM program for the facility.
· Develop and maintain cooperative working relationships with agencies and organizations interested in public health care.
· Collaborate with health specialists and community groups to determine community health needs and the availability of services and to develop goals for meeting needs.
· Provide guidance to agencies and organizations on assessment of health education needs and on development and delivery of health education programs.
· Maintain databases, mailing lists, telephone networks, and other information to facilitate the functioning of health education programs.
· Design and conduct evaluations and diagnostic studies to assess the quality and performance of health education programs.
· Other job duties as assigned.
Competency:
· Required:  
· Ability to work in a variety of clinical settings and adapt to frequent change and emergent situations in a professional manner.
· Ability to work with assigned Native American community within its framework of culture and tradition.
· Ability to maintain the highest level of patient confidentiality and display exemplary professional conduct.
· Ability to read and interpret documents.  
· Ability to write routine reports, forms and other documents relating to this position.  
· Ability to speak effectively to individuals and groups.
· Must have excellent supervisory skills.

· Desired:  
Qualifications:
· Required:  
· Licensed Practical Nurse in good standing with current licensure in one of the 50 states in the US.
· At least 2 years of experience as an LPN.
· Current BLS.
· Must have current driver license.

· Desired:  
Education/Experience:
· Required:  
· Licensed Practical Nurse in good standing with current licensure in one of the 50 states in the US.
· At least 2 years of experience as an LPN.
· Current BLS.
· Must have current driver license.

· Desired:  
Language Ability:
· Required: 
·  Reading Comprehension – Understanding written sentences and paragraphs in work related documents.
· Speaking – Talking to others to convey information effectively.
· Active Listening – Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate, and not interrupting at inappropriate times.
· Writing – Communicating effectively in writing as appropriate for the needs of the audience.
· Oral Comprehension – The ability to listen to and understand information and ideas presented in writing.
· Written Comprehension – The ability to read and understand information and ideas presented in writing.
· Written Expression – The ability to communicate information and ideas in writing so others will understand.

· Desired:  
Math Ability:
· Required:  
· Able to calculate basic arithmetic (add, subtract, multiply, divide), and basic statistics.  Must be competent in measurements and correct medication administration.
· Desired:  

Reasoning Ability:
· Required:
·  Deductive Reasoning – The ability to apply general rules to specific problems to produce answers that make sense.
· Inductive Reasoning – The ability to combine pieces of information to form general rules or conclusions.

· Desired:  

Computer Skills:

· Required:  
· Able to use technological tools such as a desktop/personal computer.
· Excellent knowledge and working ability of Microsoft Office Suite (Word, Excel, Power Point, etc.).
· Utilize the facility’s practice management systems (RPMS, EHR, electronic mail, internet).  Training can be provided for specialized software usage.

· Desired:  
Equipment, Machinery, Tools, and Material Utilization (All Required):
· Able to utilize and operate a desktop/personal computer, printer, scanner, facsimile, multi-line phone system, 10-key, care equipment such as blood pressure cuffs, stethoscope, EKG machine, nebulizers and other medical equipment required to provide correct and proper patient care.

Certificates and Licenses:
· Required:  
· Registered Nurse in good standing with current licensure in one of the 50 states in the US.
· Current BLS certificate.
· 
· Desired:  
Supervisory Responsibilities:
This position will oversee the day-to-day operations of the Community Health program, as well as provide administrative and supervisory support to the Community Health Nurse and Community Health Representatives.
Physical Demands:
Must be in good general health with no impairments to performing the duties of the RN Outreach Coordinator Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception and ability to adjust focus.  While performing the duties of this job, the employee is regularly required to talk or hear.  The employee is frequently required to use hands and fingers to handle, reach or feel and manipulate objects or controls.  The employee is frequently required to sit or stand for long periods and walk distances, as well as stoop, bend, kneel and crouch.  Position may require employees to be able to lift 50 pounds as well as being able to physically transfer, lift and assist patients with their needs.

Work Environment:
Indoors, environmentally controlled, general medical office setting.  There is a possibility of catching certain illnesses, etc., those common in working with the public in a medical setting.  Visits will also be made to patient homes and other community sites.


















Additional Information:

Passage of a pre-employment drug screen and background check, and periodic drug screening upon employment.
The above statements describe the general nature and level of work being performed. This is not an exhaustive list of all duties and responsibilities associated with the position. The Fort Mojave Indian Tribe reserves the right to amend and adjust responsibilities to meet organizational and business needs.
The Indian Preference Act will be enforced.  The above statements are intended to describe the general nature and level of the work being performed by people assigned to this work.  This is not an exhaustive list of all duties and responsibilities associated with it.  The Fort Mojave Indian Tribe reserves the right to amend and change responsibilities to meet business and organizational needs.

Employee Acknowledgment:
I acknowledge that I have received, read, and understand this job description. I understand that this document provides a general overview of my responsibilities and that my duties may be modified as necessary to meet the needs of the organization.

Employee Name (Print): 									
Employee Signature: 									
Date: 												
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